Practice Exercise: - Constructing a spreadsheet
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1 Customer Charge Hours Costof Costof Call out Total

2 Name per hour Worked Labour Materials charge Bill
3 Law 35 2 4

+ Derrick 35 3 18

s Allen 35 4 40

s Crowe 35 1 15 15

7 George 35 2 12 15

8

] Daily Total :-



A self-employed builder uses a spreadsheet to keep a record of his daily jobs. He charges £35.00 an hour and a call-out charge if he has to do a job after 6.00pm  
Set out your spreadsheet like the example. Use any methods you know of to simplify data entry.
Enter formulae in columns D and G to calculate the labour costs and total bill for the jobs and also the daily total at the bottom of the sheet
Format all the money cells to show the £ sign and 2 decimal places

Change the font size to Arial 14 pt (you may need to adjust column widths)

Format the table in an effective way using borders and shading.

Save the spreadsheet.
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